MpunoxeHue 1 k npukasdy «O6 opraHnsaumm
ANCTaHUMOHHOIO pexmnma paboTbi»
oT Ne

NMopsaok opraHusauvu B3ammoaenucTBuA
COTPYAHUKOB B YCINOBUSAX AUCTaHLUUOHHOM (yAaneHHoW) paboTbl

1. CoTpygHukam, nepexogsiMMm Ha AUCTaHUMOHHBLIA (YAaneHHbIn) pexum paboTbl,
Heobxoanmo:

1.1. MNepeBecTn noctynawume 3BOHKM C paboyero TenedoHa Ha MOBUNLHBIA HOMEpP
TenedoHa, obecneynTb ero AOCTYMNHOCTb.

1.2. Ob6ecneunTtb OOCTYNHOCTb B pa6oq|/|e Yacbl, YCTaHOBJIIEHHbIE B OpraHun3auunun, And
pelweHna CoBMeCTHbIX 3adady C ApyrmiMun CoTpyaHnMKamMmu.

1.3. MHdopmmpoBaTth Konner n NMHENHOro pykoBoamtens ob oTcyTcTBUAX NO OOMesHwu,
OTNYyCKy, OTryny 1 Apyrum npu4mMHam c ucnonb3osaHvem cpencts «1C:[JokymeHToo60pOT 8» Ha
OCHOBaHUM VIHCTPYKLUMM MO CO30aHNI0 OTCYTCTBUSA (MpurnoxeHune 1).

1.4. ®opmupoBaTtb ExegHeBHble OTYeTbl U ExeHegenbHble OTYETbI C MCMONb30BaHUEM
«1C:dokymeHTOO60POT 8» Ha OCHOBaHUM WHCTPYKUMM MO CO3OAHUIO eXeOHEBHbIX W
exeHegenbHbIX 0TYETOB (NPUNOXeHWE 2).

1.5. VYvyactBoBaTb B coBewaHusx B dopmaTe BUAEOCBA3N C WUCMNONb30BaAHWEM
«1C:[JokymeHTOO60pOT 8» (BHYTPEHHUE COBELLaHWs) U APYroro nporpammMHoro obecneyeHus
npy opraHn3aumm CoBeLLaHUN C KNMeHTaMu, KOHTpareHTaMmn 1 napTHepamu.

1.6. YuTatb 1 pasbupatb kKOpnopaTUBHYIO SNEKTPOHHYIO NOYTY HE pexe OAHOro pasa B ABa
yaca no pabounmm OHAM B COOTBETCTBUM C MNPOWU3BOACTBEHHLIM KaneHgapem Poccunckon
degepaumn Ha TEKYLLMIA KanengapHbI rog,.

1.7. TlpeactaBnate B HavanbHWKy oTgena kKagpoB WM JIMHEMHOMY PYKOBOOMUTESNIO
aKkTyanbHble MepcoHasnbHble AaHHble MPU BHECEHUU B HUX WU3MEHEeHWM B TedeHue 2 (OByX)
pabounx gHen ¢ MOMEHTA TaKUX N3MEHEHUN.

2. PykoBoaMTENSIM CAMOCTOSITENbHBIX CTPYKTYPHBIX NOAPa3aeneHnii:

2.1. TllpepocTtaBuUTb COTPYOHWKAM OPraHM3auUoHHYI0 M TEXHUYECKYD BO3MOXXHOCTb
KayeCTBEHHO BbINOSTHATb TPYAOBbIe (PYHKUMM B YCNOBUAX OUCTAHLUNOHHOM paboThl.

2.2. Obecneuntb COTPYOHWKOB, HaxoOsWUXCHA Ha yOaneHHOM pexunme, Heobxoaumoun
MHdopMaLmen onsa CBOEBPEMEHHOIO BbIMOSHEHUS 3a4au.

2.3. lMoppepxuBaTb HEOOXOAMMYKD KOMMYHMKAUMIO M aKTUBHOE B3auMOAEWCTBUE C
coTpyaHukamu, paboTalowumm yoaneHHo, ¢ wucnonb3oBaHnem «1C:[dokymeHTooO0OpoT 8»
(obecyxaoeHus, BUOeoCBA3b, KoprnopaTuBHaga novta u ap.).

2.4. AHanmaupoBaTb ExxegHeBHble U ExxeHeaernbHble 0TYETbI COTPYAHMKOB U NepPCcoHanbHO
KOPPEeKTMpOBaTb UCMONb3oBaHMe paboyero BpeMeHn COTPYAHUKOB Npu HEOBX0AMMOCTH.

2.5. KoHTponupoBaTb CBOEBpPEMEHHOE MPEACTaBfeHWe MNEepCcoHarbHbIX  AaHHbIX
COTPYAHWNKOB HauanbHUky oTaena kagpos.



