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1C:AJOKYMEHTOOBOPOT

YckopsieT NPUHATHME PELLEHUN
CospaeT nopsanok




HaCTyFIaET MOMEHT, KOrga Bbl pellaeTe JOKYMEHTMPOBATb pa60Ty Bawlero npeanpuAaTnA. 370 nponcxoanT
MO Pa3HbIM NPUYNHaM. Hanpmmep, 4yTOObI COKPaTUTb CPOKWM COrnacoBaHUA N NPUHATUA peLLIeHI/II;I, He TepATb
OOKYMEHTbI, a BCerga mmeTtb nx non pyKOIZ, PeanbHO NPOBEPUTb NCMONHUTENDbCKYO OUCUUNITNHY. ,u]'lﬂ 2TOro

HY>eH XOpOLIJI/II7I MHCTPYMEHT N MeTOAMKa €ro ncrnoJyib3oBaHUA.

3710 1 ecTb «1C:[lokymeHTO060pPOT»:

1.

CoBpemeHHasa ECM (Enterprise Content Management) cuctema ¢ LUMPOKNM HAOBOPOM BO3MOXXHOCTEN.

2. CootetctByeT TOCTam, TpebOBaHMAM 3aKOHOAATENbCTBA, OTEUECTBEHHBIM TPAANLMAM PaboTbl C OKYMEHTaMMU
N KOHTPOSA UCMOSHEHNA.

3. MNMpepocTaBnAeT MHOIO AOMOJIHUTENbHBIX UHCTPYMEHTOB A1A aBTOMaTU3ayunm COBMECTHOW paboThl,
NMPOLECCHOTO YUYeTa 1 YNpaBlieHUs], yNpPaBJiIeHUs MPOeKTaMMu.

4. Pa6ortaet B Windows, Linux, B 6pay3epax, Ha TenedoHax 1 nnaHLieTax, B obnakax.

«1C:JoKyMmeHTO000pOT» MOMOraeT HanaAuTb NPOLeCChbl, aBTOMAaTU3MPOBATb UX U YNPaBIATb COBMECTHOMN
paboToi COTPYAHMKOB, UTOObI CAenaTh Balle npeanpATMe 6bICTPbIM U CUMIbHBIM.

KoppecnoHgeHuusA

BHYTpeHHWI JOKYMEHTOOO0POT

[loroBOpHble OKYMEHTbI ®annbl
Mpoueccol [TpoeKTbl [MouTa
MeponpuAatua ®opym Pabouee Bpems
Kanenpgapu

OCHOBHbIe BO3MOX>XHOCTU NpOrpamMmmbi

ABTOMaTunsaums npoueccosB

aBTOMaTMU3aLMA TUNOBbLIX NpoLeccoB paboTbl
C LOKYMEHTaMu: cornacoBaHune, yTBepKaeHue,
O3HaKOMJieHUe, perncTpaumnsa, pacCMOTpeHue,
WCMOJTHEHWE 1 APYTUX

obbepguHeHne paboT UCNONHUTENEN B LENOYKN
(T. H. KOMMNIEKCHbIe NPOLIECChI), HACTPOWKa NopAaKa
1 YCNOBUI UX BbINOSTHEHNA

MCNonb30oBaHKe NapanfiesnbHoro, NocsefoBaTe/IbHO-
ro 1 CMELLAHHOTO NopAKa BbINOIHEHMA paboT
3anycKk NpoLeccoB No 3apaHee NOAroTOBAEHHbIM
wabnoHam (Hanpumep, «CornacoBaHue TMNOBOro
ZloroBopa)

MapLUpyT13aL 1A NPOLIECCOB MO YC/IOBMAM (Hanpumep,
fJorosopbl cBbllwe 100 TbicAY pybneit 06Aa3aTenbHO
COrNacoBbIBaTh eLle 1 C loPNCTOM)

aBTOMAaTMYECKMI 3anyCK NPOLEeCcCcoB B 3aaHHbIN
CPOK UK NPU HACTyNfieHUn cobbITUiA (Hanpumep,
ANA NoAroToBKM KBapTasbHOro oTyeTa ninm npoge-
HUA CPOKa AeNCTBUA JOroBOpa)

nepeHanpasfieHMe 1 pacnpepeneHue 3agay, yyer
NpOoLIeccoB 1 MOAMNPOLIECCOB, 3afay 1 Nog3agay
oTnpaBKa 3ajgay ucnonHutento (Hanpumep,
«E. V1. ®ponosoit») unu ponu (Hanpumep, <KOprcTy»)
aHanum3 BCce UCTopumn paboTbl UCMONHUTENEN
no AOKYMeHTam

BHyTpeHHUI1 LOKYMeHToO60opOoT

yuyeT BHYTPEHHUX AOKYMEHTOB OpraHusauymu,
HanprmMep, OpraHN3aLMoOHHO-PaCNoPALUTENbHBIX,
NHGOPMALMOHHO-CNPABOYHbIX, KaAPOBbIX

YUeT CBsi3elN Mexay JOKYMEHTaMM, KOHTPOJb NCMOoS-
HeHVsA JOKYMEHTOB

fob6aBrieHne 1 NPOCMOTP Pe30NoLMiA U BU3 B Kap-
TOUKe AOKYMeHTa

06befiviHeEHNE JOKYMEHTOB B KOMMJIEKTDI
bopmMmpoBaHVie KOMMEKTOB JOKYMEHTOB MO OAHOMY
BOMpocCy

BeAeHMe apxrBa GUHAHCOBBIX AOKYMEHTOB

Pa6oTta c pamnamn

XpaHeHue GparinoB NodbIX TUMOB (Hanpumep, odrcHbIe
LOKyMeHTbl, PDF, 0TCKaHUPOBaHHble 1306pakeHus,
TekcTbl, HTML 1 gpyrvne popmartbl), y4eT n KOHTPOJIb
Bepcumn

aBTOMaTMyecKoe 3anonHeHune ¢arnos no wabnoHam
NPOCMOTP OTINYNI B BEPCUAX, CPAaBHEHWE BEPCUN
NMOSTHOTEKCTOBbIV MOWCK MO BCEM BEPCUAM

py4HOE 1 MOTOKOBOE CKaHNpPOBaHme
aBTOMaTMyecKoe pacno3HaBaHue

HaHeceHe LWTPUXKOAOB 1N MOUCK MO HAM



Henonpounssoacrteo

= BeJeHWue yyeTa No HOMEeHKNnaTtype fgen, cnncaHune
B i€N0, KOHTPOJb NpaBui aenonponssoacTtea

= BefeHue XKypHana nepefayun [OKYMEHTOB 1 NX KOMUN

u yyeT nepefayn Aaen B apxmB U YHUUTOXKEHUA Aen

Yuyet pabouero BpemeHu

m eXeAHEeBHbIN yYeT npogenaHHol paboTbl

m aHanu3 paboTbl COTPyAHUKOB No BuAam pabor,
Mo 3aTpayeHHOMY BPEMEHU, MO NPOoeKTaM

= aBTOMAaTMYECKMI NOACYET TPy[Oo3aTpaT Mo 3ajadvam
1 npoueccam

Mownck

= MOUCK MO PEKBM3NTAM

= MOJIHOTEKCTOBBIM MOUCK MO cofilep>KUMOoMy ¢daiinios
nonynsapHbix GopmaToB c yueTom Mopdosioruu
PYCCKOro, yKPauHCKOTO 1 aHTNINACKOTO A3bIKOB

CoBelyaHVA 1 NpoYne MeponpuATUA

= aBTOMaTM3auusa opraHM3ayunn U NpoBeaeHNA CoBe-
WaHuin, obCcyXaeHN, 3acefaHnin 1 APYrnx Konnek-
TMBHbIX COBpaHuni

u 6pOHVIpOBaHVIe neperoBOpHbIX

= TOArOTOBKa, COrNIacoBaHMWe 1 yTBEPXKAEHME NPOrpaMmbl,
NMPOTOKOJIA 1 APYr1X MaTepUanoB MeponpusaTrs

= KOHTPOJIb UCMONTHEHNA NPUHATBIX PELIEeHI
= aHanm3 3¢ PeKTMBHOCTM NPOBELAEHNSA 1 UCMONHEHMA

Mo6unbHbIN «1C:[loKymeHTO060pOT»

= PaboTa c JoKymeHTamu, 3aadamu, NMCbMamu U KaneH-
Jlapem Ha cmapTdoHax 1 nnaHweTax iOS n Android

p,OFOBOprIe AOKYMEHTbI
= yyeT JOrOBOPOB, aKTOB, AOMNCOMIAWEHWI U JPYTUX
LOrOBOPHbIX JOKYMEHTOB

= COrjlacoBaHne OroBopoB, BeaeHne NCtopumn nepe-
NMNCKn

= YyeT, KOHTPOJIb 1 NePEHOC CPOKOB eNCTBUA OFOBOP-
HbIX JOKYMEHTOB

® KOHTPOJIb HaNMuUA BCeX JOKYMEHTOB MO JOroBOpYy
(aKT, cueT n np.)

= aBTOMAaTMYeCKOe NPOAJIeHME CPOKOB AeNCTBUA

m  KOHTPOJb NCMOIHEHWUA JOFOBOPHbIX 06A3aTeNbCTB

® YYyeT CKaH Konuii OpurvHanos

Bxopsawne n ncxopawme

= yyeT KoppecrnoHAeHLUN
= perucTpaums C HacTpauBaemol HyMepauumen

= Be[eHue KapToUK/ CO BCEMU HEOOXOAUMbBIMY PEKBU-
3UTaMK Af1s KaXKAoro JOKyMeHTa

= aBTOMaTun4deckoe BefeHne NCTOPUN Nnepennckmn

= aBTOMATU3MPOBAHHDBIM SNEKTPOHHbIN JOKYMEHTO000-
POT C KOHTPareHTamMun C NOAAEPXKKON INEKTPOHHbIX
noanucen

KoHTponb ncnonHeHunsa
[ ] 0T06pa)KEHVIe CMNMCKa 3a4a4 «Ha cerogHaA» y Kaxnoro
noJsib3oBaTesia Ha pa6oqe|v| cTone

= N5 pyKOBOAWTENEN — ONepaTuBHbIN MPOCMOTP 3a4ay
CBOVIX MOAUMHEHHbIX

= MOYTOBblE YyBEAOMIIEHUA NCNONHUTENEN O HOBbIX
N MPOCPOYUYEHHbIX 3alauax, O MPUBIVKEHNN CPOKOB

® YUeT 1 KOHTPO/b NepeHoca CPOKOB 3a4au

= Gonee 20 OTYETOB MO UCMONHUTENBCKOW ANCUUMIIVIHE,
Hanpumep, «CnpaBka 06 NCMONHUTENbCKON ANCLM-
naHe»

= aBTOMaTMUeCKas paccbliika KOHTPOJIbHbIX OTYETOB
MO 371eKTPOHHON noyTe

®  KOHTPOJ1b 1 aHaNn3 UMKIOB CornacoBaHnA OKYMEHTOB

lMpoeKTHbIN yyeT

= 1aH NPoeKTa, Anarpamma faHTa

= y4YeT U KOHTPOJIb UCMONHEHVA MPOEKTHbIX 3a4au
= y4yeT TPyZ[o3aTpaT Mo NpoeKTam v 3agavam

= 3arpyska npoekTos 13 Microsoft Project

= MPUBA3KA K MPOEKTaM JOKYMEHTOB, GalifioB, nucem,
NpoueccoB, MeponpuATUIA 4NIA MoCneayloLero
novcka v aHanmsa

BcTpoeHHaa nouTa

® npocTas v ynobHasa paboTa C NOYTON NPAMO B NpoO-
rpamme

= WHTErpauus c nepcoHasbHbIMY MOYTOBLIMY NPOrpam-
mamu (Microsoft Outlook, The Bat, Mozilla Thunderbird
1 opyrumm)

® CO3[aHue N1cem Ha OCHOBAHMM NMPOLIECCOB, MPOEKTOB,
MepPOoNpPUATAIA, BHYTPEHHNX, BXOAALLMX N MCXOASLLUNX
LOKYMEHTOB, $halifioB 1 ApYrux JaHHbIX

= KOJIEKTUBHbIV Pa3bop NOUYTOBLIX ALLMKOB

= BeAEeHMEe U MPOCMOTP UCTOPUM NEPENNCKM

= MpaBu/ia aBTOMATMYECKON 06PabOTKM MNOYUTbI

Q®opym

= 06CYyXAeHne JOKYMEHTOB, MEPOMPUATHUIA, MPOEKTOB,
balnoB 1 Npounx paboumx 1 IMYHBIX BONPOCOB

Kanenpgapb

= BefeHue IMYHBIX 1 06X KaneHaapen
= noabop BpemeHu Ania BCTpey
= HarMoOMWHaHWA

YueT oTCYyTCTBUA COTPYAHUKOB

® y4yeT KOMaHONPOBOK, OTMNYCKOB, 6O0JIbHNYHbIX U apyrux
OTcyTCTBI/IIz COTPYAHNKOB

= NMOACKa3Kn 06 OTCYTCTBUM COTPYAHMKOB NpU Hanunca-
HUKM Nncem 1 3anycke npoueccos

UHTerpayuns

® VMHTerpauua ¢ ApyruMmu peweHnamum cucTtemMol
«1C:MpegnpuaTtue 8» Ana ynpasieHna n yyeTa
(Hanpumep, 1C:ERP YnpaBneHue npegnpuatiem 2.0,
1C:byxrantepua 8, 1C:YnpaBneHune Toprosnen 8,
1C:3apnnaTta n ynpaBieHune nepcoHanom 8,
1C:YnpaBneHvie Npon3BOACTBEHHbIM MPeAnpUATAEM 8,
1C:YnpaBneHne XonauHrom)

= 06meH fokymeHTamu no M340 n 3400

= VHTerpauma Cc gpyruMmu nporpamMmmamm yepes
Be6-cepsucol, RESTful API, COM, ODBC



MpenmywecTso peweHnin Ha nnatpopme
«1C:Mpeanpunarune 8»

M6KocTb M HacTpanBaeMocCTb

TunoBasa KoHpurypaumsa «1C:lokyMeEHTOO60POT» pea-
Nn3yeT obLIenpuHATbIE CXeMbl PabOTbl C AOKYMEHTaMM
1 MOXET MCMOob30BaTbCA B OOMbLUNHCTBE OPraHM3aLni.
py 3TOM BO3MOXKHOCTU TEXHONOTMYECKo naatdopMbl
«1C:MNpennpuaTre 8» NO3BONAT ObICTPO peann3oBaTb
npakTnyeckmn niobble gpyrme MeToaukn JOKYMEHTOO-
60poTa, OpraHM30BaTb HOBblE CMPABOYHNKM, U3MEHNUTb
$OpPMbI JOKYMEHTOB, TEKCTOBBIX, TAONMYHBIX 1 Fpadurye-
CKUX OTYETOB, HACTPOUTb NHTEPdENChI, TOMEHSTb JTOFUKY
6GU3HEC-NPOoLeCCoB.

LLinpokasa macwtabupyemocTtb

= OfHOMOoNb30BaTENbCKNIN BAapPUAHT ANA HeO6ONbLINX
opraHu3auui Uan NepcoHanbHOro NCNosib30BaHKA

= QannoBbin BapuaHT ANA MHOromnosb3oBaTesNb-
CKOW paboTbl, 0becneyriBaeT NPOCTOTY YCTAHOBKM
1 3KCnyaTauum

m KnveHT-cepBepHbIN BapuaHT paboTbl HA OCHOBe
TPEeXypOBHEBOW apXUTEKTYPbI, ObecneunBaeT Hagex-
Hoe xpaHeHve 1 3¢deKTUBHYI 06paboTKy AaHHbIX
npu ofHOBPEMEHHON paboTe 6ONbLIOro KoNMYecTsa
nosnib3oBaTenemn

= [logaepxKa TeppuTOpranbHO pacnpeaeneHHbIX
MHPOPMaLMOHHbIX 6a3, B T. U. paboTa C HeorpaHu-
YEHHbIM KOJIMYECTBOM aBTOHOMHO paboTatownx
MHOOPMALMOHHbBIX 0a3, MofiHaA UAM YacTUYHas
CUHXPOHM3aLusA

= OOMeH JoKyMeHTaMu Mexay pasHbiMu 6a3amu yepes
BCTPOEHHbI CepBep BHELIHEro OKYMEeHTO0O00pOoTa

MHoronnatr$opmMeHHOCTD,
pa6oTa c pasnnuHbimu CYB[}

n Cepgep «1C:MpepgnpusaTs 8» MoXeT GYHKLUOHNPOBaTb
Kak B cpepe Microsoft Windows, Tak 1 B cpege Linux

= Be6-knmeHT MoXeT paboTaTb B pPa3fiNyHbIX MHTEPHET-
6pay3epax (Microsoft Internet Explorer, Mozilla
Firefox, Safari, Google Chrome), uto no3ssonsaet
MCMONb30BaTb €ro B PasfiMUyHbIX OmnepaLnOHHbIX
cuctemax (Microsoft Windows, Linux, MacOS)

= [natdopma «1C:MpegnpuaTtme 8» nogaepx mBaet
paboTy B dpannoBom pexume, a Takxke ¢ CYB[
Microsoft SQL Server, PostgreSQL, IBM DB2,
Oracle Database
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HauanbHas cTpaHuua
Tekyuwe aena

Mow 3apaun: 14 Moyra: 19

1 9

Kanenpapb

Mow AoKyMeHTbI: 26

7 1 0

S pepaktupyto: 1

Tpaguk aexypera

MeponpusaTtua
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OBHOBNEHD MeHbLLE MMHyTl Hazas | OBHosHT

BbicTpoe 0CBOEHME — Hanpumep, Ha NepBOM 3KpaHe NPOrpaMma nokasbiBaeT Bce Aena
Ha CerofiHA 1 06palaeT BHUMaHWe COTPYAHNKA Ha BAXKHYIO AN1A HErO MHGOPMaLMIO.

B nomoub HauMHaWMM 1 npodeccnoHanam

Yye6Hble Kypcbl MOMOTYT 6bICTPO OCBOUTb MPOrpammy, PazobpaTbCsi B TOHKOCTAX HACTPOMKM U afMUHUCTPU-
pOBaHusA, MOATOTOBUTH OPraHM3aLKio K aBToMaTn3aummn JokymeHtooboporta — v8.1c.ru/doc8/lessons

LieHTpbl cepTudmnumpoBaHHoro obyueHus (LICO) — paboTaloT BO BCEX PervioHax CTPaHbl Y PEKOMEHAYIOTCA
dnpmoi «1C» KaK HauMHaLWMM Nosib30BaTeNAM, Tak U crneynanictam anst 6onee 3¢pGeKTUBHOro 0CBOEHMS
N ncrnonb3oBaHUA nporpamm cuctemsl «1C:Mpeanpuatne 8». LICO npepnaratoT paspaboTtaHHble dupmoit «1C»
KYpPCbl, KOTOpble YiTaloT cepTudnLMpoBaHHbIe NpenofaBaTenu. Boibepute cBol Kypc — 1c.ru/cso

NHTepHeT-Kypcbl NO3BONAT NIO60MY Nosib3oBaTeNto, MMetLemMy AocTyn B IHTepHeT, n3yunTb nporpammy
1 NONYYNTb MPAKTMYECKMEe HaBbIK/ aBTOMaTM3aLmmn AoOKymeHToobopoTa — edu.lc.ru

MeToaunKa NoCcTpoeHnA AeNonpon3BoOACTBa U JIOKYMEHTO060poTa NoMoraeT cneyuanncTam NpoBecTn noa-
rOTOBUTEJIbHbIE PAbOTbI K BHEAPEHMIO Nporpammbl «1C:[JoKyMeHTOOB0POT» B CXKaTble CPOKM 1 C MUHMMAJIbHBIMUA
Tpygo3atpatamu. [Nocobrie cofep>KUT roToBbI KOMMAMEKT TUMOBbIX HOPMATUBHbIX JOKYMEHTOB MO OpraHu3aLmm
LLenonpon3BOACTBa Y JOKYMEHTOOO60POTa 1 peKoMeHZaLmn Nno nx ncnonb3oBaHuio — v8.1c.ru/doc8/method

Cant v8.1c.ru/doc8

= COAEPXKUT OMKMCaHKA 3aBepLUEHHbIX NMPOEKTOB, MPe3eHTaLuu, 0byJatoLime ponrKm, BebrHapbl U MHOTOe ApYroe,
= Ha calite MOXXHO Nnonpo6oBaTh NPorpaMmy B AENCTBUN NPAMO Yepes 6paysep.

1&

DUPMA “1C”

4116015461074843

DOupma «1C», MockBa, 123056, a/sa 64
Otgen npopax: CenesHesckas yn., 21
(cT. m. «<HoBocnobopackasn),

TenedoH: (495) 737-92-57
www.1c.ru; e-mail: 1c@1c.ru

MonHbI cNcok napTHepoB Ha www.1c.ru/partners

[inA nprobpeTeHna Nnporpamm obpaliaiTecs K napTHepy ¢prpmbl «1C».

Oupma «1C» paclwmpseT ceTb NapTHepOoB. Mbl MLemM opraHv3aLmm, CnocobHble OKasbiBaTb
ycnyrn no npofae, yCtaHoBKe, KOHd)I/II'ypI/IpOBaHI/IIO N CONPOBOXAEHMIO CNCTEMbBI NPOrpamMm
«1C:MpeanpusATre» y nonb3osarteneil.

Mbi >kaem Bac no pabouvm gHAM
€ 9:30 go 18:00.



